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MARANOA WILDLIFE CARING & EDUCATION CENTRE

CODE OF ETHICS
Aim
The Maranoa Wildlife Caring & Education Centre (MWCEC) is committed to protecting employees,

partners, vendors and the company from illegal or damaging actions by individuals, either knowingly
or unknowingly.

Ethics deals with morals and pertains to right and wrong conduct. The ethical climate of an
organisation is an essential element in establishing and retaining its credibility.

MWCEC's aim is to establish a culture of openness, trust, honesty and integrity in business practices.
Effective ethics is a team effort involving the participation and support of every MWCEC member,
director and employees.

This policy is designed to provide guidelines for procedures that will allow MWCEC to evolve a
consensus on the ethical principles that should guide its conduct. All members, directors and
employees should familiarize themselves with the ethics guidelines that follow this introduction.

Policy

Management Commitment to Ethics

e Management, including Directors, within MWCEC are to set a prime example in respect to
honesty, integrity and trust. These items must be top priority.

e Management, including Directors, have an open door policy and welcome suggestions and
concerns from employees.

Director, Management Committee, Members, Employee Commitment to Ethics

e Treat everyone fairly, have mutual respect, promote a team environment and avoid the intent
and appearance of unethical or compromising practices.

e  Apply effort and intelligence in maintaining ethical values.
e Disclose any conflict of interests regarding their position within MWCEC (Annexure 1).
e Observe the provisions of the policies and rules of MWCEC.

e Help MWCEC to increase customer and vendor satisfaction by providing quality products and
timely responses to inquiries.

e Not act as to bring the company or its mission into disrepute
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Maintaining Ethical Practices

MWCEC will reinforce the importance of the integrity message and the tone will start at the
top. Every employee, manager, member and director needs to consistently maintain an
ethical stance, support ethical behavior and should encourage open dialogue, get honest
feedback and treat everyone fairly, with honesty and objectivity.

Unethical Behavior

MWCEC will avoid the intent and appearance of unethical or compromising practice in
relationships, actions and communications.

MWCEC will not tolerate harassment or discrimination.

MWCEC will not tolerate any wrongdoing or impropriety at any time. MWCEC will take the
appropriate measures and act quickly in correcting the issue if the ethical code is broken. Any
person found to have violated this code may be subject to disciplinary action, up to and
including termination.

MWCEC will not permit impropriety at any time and will act ethically and responsibly in
accordance with laws.

MWCEC members, directors, employees will not use corporate assets or business
relationships for personal use or gain.

This policy should be read in conjunction with the MWCEC Conflict of Interest Policy and
MWCEC Tendering and Purchasing Policy.

APPROVAL

Uncontrolled when printed unless issued and stamped control copy.

Document Approved By:
The Management Committee of the Maranoa

Wildlife Caring & Education Committee Pty Ltd Date Approved: 16" February, 2016

8
Signed: m Position: Director

Name:

Meryl Eddie Date Signed: /7/‘9"2//6
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Annexure 1
MARANOA WILDLIFE CARING & EDUCATION CENTRE
Ethics and Conduct Disclosure Statement

1. NAME:

POSITION WITHIN MWCEC:

2. Are you familiar with and do you support the company’s Code of Ethics and Conflict of Interest

[ ] ves [ ] No

3. Are you aware of any illegal, unethical or improper practices or conduct anywhere within this

[ ] Yes [ ] No

If the answer to the preceding question is “yes’, list here, in full and complete details, all such
practices or conduct (Use additional pages if necessary).

Policy?

Company?

4. Are you aware of any conflict of interests associated with your position or role with the MWCEC?

:’ Yes |:| No

If “yes” please identify them in full

5. Have any threats of promises been made to you in connection with your answers to the
questions on this form?

|:[ Yes D No

If “yes” please identify them in full and complete details and notify MWCEC management.
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| declare under penalty and perjury, under the laws of the State of Queensland that the forgoing is

true and correct.

Executed this day of 20
Employee Authorised Signature
Print Name
Title
Company Authorised Signature
Print Name
Title
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